
Starla Whitaker
Here is where you add students to your Student YMCA Chapter.



Starla Whitaker
Clicking on details allows you to see information about your intents and registrations.



Starla Whitaker
Adding Members is as simple as clicking a checkbox and assigning appropriate officer positions within your chapter.
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Pre-conference reminder of changes and important notes. This will change for KYA or KUNA throughout the year.



Starla Whitaker
Registration starts and you can ONLY select students who have filled out their delegate info form to attend KYA.

Starla Whitaker
Clicking this button or "Advisor Comment" brings up the next page where you can see relevant health information. There's been a small error in the Allergy, Medical, and Dietary checkboxes being accidentally marked. If there's no comments below, then it's not true. We're working on this. You can also add your own update or more recent information on any of your students for us to help have successful conferences.
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The "X" is coded white - we're trying to fix it, but the top white of this box will allow you to exit this screen.
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Starla Whitaker
Make sure you label your adults as Advisors - Those who make decisions and are ultimately responsible.Chaperones - Parents or other adults who are supporting the lead advisor while at conference. They do not have permission to make room changes.



Starla Whitaker
Officers will be entered in before you access your conference's registration. You'll review and let us know if we missed anyone. You cannot edit these boxes.



Starla Whitaker
You can only select a candidate if ALL students selected in Step 1 are Student Y members. 

Starla Whitaker
Look at this cool box that helps you keep track of who you've assigned to Specialized Roles.



Starla Whitaker
Adding students to a role is now a drop-down menu. If you need to remove someone from a role, you can select another name, or select no preference to enable the original name to be placed in another role.



Starla Whitaker
Assignments to the Commonwealth or Bluegrass Chambers are now automated based on information provided in the Delegate Info Form. Students who are allowed to be in either chamber are able to be placed in the chamber you decide.



Starla Whitaker
Committee Chairs, Parliamentarians, Conference Life Committee and Commonwealth Bills are all determined on this page. Again, all fields are drop-downs for your convenience. As students are placed in roles they are NOT selectable for other roles.



Starla Whitaker
The online community works hard to help you determine how many Commonwealth and Bluegrass bills you get based on the previous pages of your registration. The system WILL delete the last bill typed in if your numbers drop below the requirements. We recommend saving your work in Word.

Starla Whitaker
Sections are now separated for you! If you need more just hit "Add Bill Section." You can add up to 10 sections for any bill. Remember, bills still need to fit on 1 page with a portion of about 3 inches dedicated to our header, we recommend typing in Word first to make sure it'll fit. 
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The Bluegrass page will only contain the space for Bluegrass bills.



Starla Whitaker
Rooming is now a drop-down! So long as you work through the list, every student will be placed in a room only once. You can also add notes to any room for information we/the hotel need to know. If you need to add a roll-away to a room, there's a button for that below the notes section.



Starla Whitaker
Make sure you label whether you want a Private or Shared room for each room of adults. 



Starla Whitaker
When you're through with rooming, you'll be brought to a Registration Summary page which acts as a invoice unless you notice errors. Financial Assistance and the other school-based discounts are automatically deducted here. 
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